Criteria for the selection and reselection of trainers in Peninsula Institute
These criteria are based on the recommendations on the selection of general practitioner trainers published by the Joint Committee on Postgraduate Training for General Practice (currently being updated by PMETB) and are a development of the South Western Deanery criteria from 1999.

This document is in two columns the left-hand column that gives the criteria for selection.  The right-hand column gives examples of evidence that might be submitted to demonstrate that criterion has been fulfilled.  The examples are not comprehensive or prescriptive. Please reflect on your evidence and state why you feel it satisfies each criterion.  Below is a key to the different types of evidence that will be sought.
Key:

P = Product. This is material that you have produced in the course of practice or elsewhere e.g. teaching plans, leaflets, protocols and material produced as part of an accredited course in education. 
O = Observations. Usually made on the visit either in real time or on video

W = Witness statements. Such as the interview with the registrar and comments made by the local GPE team.

A = Assessments. Anything that has been formally evaluated by a third party e.g. examinations, awards

	Criterion
	

	Trainer as a Doctor
	Examples of suitable evidence 

	1) The trainer will show enthusiasm for general practice
	Application form  (P)

Personal learning plan (P)

GPE input (W)

Registrar feedback (W)

Trainer interview (O)



	2) The trainer will demonstrate a high standard of clinical competence
	Attainment of 90% of possible ‘QUOF’ points (A)

The evidence that clinical and educational meetings take place in the practice. (W)

Minutes of SEA and clinical governance meetings. (P)



	3) The trainer will be in good professional standing with colleagues.

	Written comment from GPE team.  (W)

	4) The trainer will treat information about patients as confidential following GMC guidelines.


	Written protocol providing for patient permission for release of information.  (P)

	5) And the trainer uses audit to quality assures his/her work.


	Minutes of meetings where audit is discussed. (P)

	6) The trainer will show evidence that patients can be seen in an appropriate time whilst providing the flexibility to allow patients to be seen urgently if clinically necessary.
	Advanced access strategy. (P)
Patient feedback. (W)

Trainer and registrar timetables. (P)

Record of teaching about out of hours care. (P)

	7) The trainer will be skilled in communications skills and teaching communications skills.
	Video of a tutorial or consultation. (O)

Completed SEA forms (P)

Patient satisfaction surveys such as CFEP (Client Focused Evaluation Programme) (A)

	8) The trainer will show a commitment to his/her own continuing professional development.
	GP Appraisal, PDP and evidence of action or changed priorities. (A)

PLP to include both clinical and teaching elements (P)
Minutes of in house educational meetings (P)

	Trainer as a Teacher


	

	9) The trainer will demonstrate a commitment to teaching and learning. 
	Registrar feedback to the GP Directorate e.g. exit questionnaire  (W)

Registrar feedback at the practice visit. (O)

	10) The trainer will have undergone a suitable preparation for the role of trainer and show a commitment to maintaining competence in this area. 
	Evidence of attendance of a suitable course of training in education oriented towards teaching in general practice within the last 3 years. (A)
Evidence at attendance of trainer workshops and trainer conferences plus advanced trainers courses if appropriate. Such attendance might be as learner or teacher.(A)



	11) The trainer will organise adequate time for teaching and demonstrate a structured approach to providing suitable learning opportunities for the registrar including Out of Hours work.
	Teaching timetable showing that the trainer ensures that the equivalent  of 2 sessions (7 hours) are set aside  for the registrar to undertake learning and at least 2 hours of learning time are undisturbed for formal tutorials (P)

Written policy for covering the registrar in the trainer’s absence. (P)

Interview with the registrar (W)

Evidence of mechanisms to ensure the registrar has a balanced case mix. (P)

Records of teaching sessions (written and/or electronic) demonstrating completion of the learning cycle and including feedback from the registrar (P)

Records of learning needs assessment at the start of the registrar year and formative assessments at regular intervals during the rest of the registrar year. (P)



	12) The trainer recognizes the value of peer assessment and will use it as tool to improve his own performance. The trainer will be expected to take part in at least one practice visit in any 3 year period.

	Regular attendance at trainer workshops. (W)

Video of a teaching session to be viewed by the visitors at the practice inspection.(It is helpful if this is mapped so that relevant examples of teaching skill are easily identified.) (P)

Deanery records of visiting teams. (P) 



	13) The trainer will be aware of current external assessment methods that the registrar might undertake the end of the registrar year.  
	New trainers will be able to demonstrate that they can write and audit that would pass summative assessment criteria. (P)

Existing trainers show of consistent a high pass rate of the audit module of summative assessment by their registrars. (W)

Tutorial timetable (P)

Learning materials about summative assessment (P)

Feedback forms (P)

Records of pass rate at summative assessment/MRCGP (A)



	The training practice


	

	
	

	14) The practice premises are of a standard and level of equipment that allows the delivery of a high standard of care and teaching. It is expected that the registrar will use the same room for most consultations.

	Practice inspection tour. (O)

Registrar interview (W)



	 15) The trainer ensures that the registrar has access to advice and support when consulting at all times.


	Registrar interview (W)

	16) Practice records

	Audits of records.  (Evidence of satisfying QUOF standard will be acceptable)
Random inspection of records (O)

Registrar interview (W)

Practice protocol for keeping records updated. (P)



	17) The practice team supports the trainer and can demonstrate that it is a coherent learning environment providing a normal range of GP activity.
	Statement of support from partners including a recognition of additional study leave for the trainer in his/her teaching role (P)

Evidence that the registrar experiences teaching from other members of the practice team or in the case all a single handed practice has an opportunity to spend time in a different practice. e.g. Registrar interview (W)

 

	18) The practice recognises the registrar as a learner and provides him/her, adjusts his/her workload accordingly. 
	Induction programme (W)

Induction pack (P)

Timetable showing flexible consultation rates. (P)

	19) The practice provides opportunities for the registrar to learn about practice management.


	Registrar interview (W)

Registrar timetable (P)

	20) Practice has an appropriate library and good access to learning resources.
	Explicit mechanism for the registrar to obtain books if not present in the practice library. (P)

Evidence of access to online data bases and other on line resources to underpin practice and learning. (O)

	21) The Registrar will sign a formal contract of employment with the practice.
	Contract document. (P)
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